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	Abstract: This template file has all the styles necessary for formatting your manuscript for review and publication. Please do not modify the styles in the document, just use them. In case of multiple authors, just add new lines to the table above. Authors should be listed in order of contribution (In cases of equal contribution, authors may note this in a footnote). Family names must be indicated in uppercase letters on the article’s first page to avoid ambiguity across naming conventions. 
Please DO NOT break the abstract (like this paragraph). This is done here just for illustration purposes.
Authors should provide three to five keywords that accurately reflect the conceptual, methodological, and contextual focus of the article. When possible, authors are encouraged to align keywords with established vocabularies such as the ERIC Thesaurus or UNESCO Thesaurus. Overly general terms should be avoided.
Author affiliations must be listed in the author table on the first page. Contact email for the corresponding author is mandatory. Add additional corresponding authors ONLY IF their contribution level is the same.
Please avoid abstracts longer than 200 words. Authors whose primary language is not English may additionally include a supplementary abstract in another language. The English abstract will be considered the authoritative version for indexing and publication purposes.
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INTRODUCTION
This section starts the double-column layout of the manuscript. Authors should not manually create columns, adjust margins, or modify spacing. Instead, the layout has already been defined in the template and must remain unchanged. This template uses mirror margins to make sure the final edited file can be printed without major issues.
All text in this document should use the predefined Word styles (e.g., Normal, Heading 1, Heading 2, Caption). Manual formatting—such as changing font size, font family, or line spacing—is strongly discouraged, as it can introduce inconsistencies during the production process.
The body text uses Times New Roman, 11 pt, which is widely accepted across disciplines and regions. Headings follow a clear hierarchy to improve readability and navigation. The margins of the document are set already expecting the file to be print-ready and accounts for the gutter and double sided printing. This is achievable using the mirror margins setup.
USING STYLES IN THE TEMPLATE
The template relies on Word’s built-in Styles to ensure consistency across all submissions. Authors should apply styles from the Styles pane rather than formatting text manually.
Bullet and numbered lists must use the predefined list style, with a 0.5 cm indent. Lists should not be aligned with section headings.
Heading 1 is used for main sections (e.g., INTRODUCTION, METHODOLOGY) and should be numbered.
Heading 2 is used for subsections. It is also numbered and resets for every Heading 1.
Normal is used for all body text.
Caption is used for figure and table captions.
List Paragraph is used for lists like this one
Quote is used when quoting something and can be seen in action in the Acknowledgement section.
Using styles correctly allows the editorial team to apply final formatting efficiently and ensures compatibility with accessibility tools such as screen readers.
Numbered Section Headings
FUTUREd uses numbered section headings (e.g., 1. INTRODUCTION, 2. METHODOLOGY) as part of its official house style. Numbering improves readability in a double-column layout and allows authors, reviewers, and readers to refer to specific parts of an article with clarity (e.g., “see Section 3.2”).
Authors must not type section numbers manually. All numbering is handled automatically through the predefined Word styles included in the template. To apply numbering correctly, authors should:
Use Heading 1 for main sections (e.g., Introduction, Methodology, Discussion)
Use Heading 2 for subsections
One more heading
Avoid using numbering beyond Heading 2 unless absolutely necessary. The Heading 3 style in this template is not numbered and should be the preferred way if a third heading is necessary.
Example Structure
1. INTRODUCTION
1.1 Background
1.2 Purpose of the Study
2. METHODOLOGY
2.1 Research Design
This approach ensures consistency across all published articles and supports accessibility tools such as screen readers. It also reduces formatting errors during the editorial and production process.
Maintaining consistent, automatically generated numbering is essential for professional presentation and efficient manuscript handling. Submissions that manually alter numbering or heading styles may be returned for correction prior to review.
TABLES
Tables should be created using Word’s Insert Table function, not by tabs or spaces. Tables should appear as close as possible to their first mention in the text and must fit within a single column whenever feasible.
Table 1 - Recommended Formatting Rules for Manuscript Preparation
	Element
	Requirement

	Font
	Times New Roman

	Body text size
	11 pt

	Column layout
	Two columns (main text)

	Reference style
	APA 7th edition



Tables without vertical borders look more professional and are the recommended format. To avoid extra space before or after the text in the table cells, the “No Spacing” style should be used.
To make sure that the table looks good on your final manuscript, adjust the height of the cells to create clear distinction between lines.
If shrinking the table is not possible, you should consult with your editor about other options. For readability, preference is always given to in-text tables but a one column table or even an appendix with the full data set might be allowed if necessary.
Tables should be numbered consecutively and referenced in the text (e.g., “As shown in Table 1…”). Table captions appear above the table. Also, do not forget to use the “No Spacing” style on the line right after the table to avoid unnecessary spacing.
FIGURES
Figures may include charts, diagrams, or images. Authors should ensure that figures are clear, legible, and suitable for grayscale printing if necessary.
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Figure 1 - Workflow for preparing and submitting a manuscript using the FUTUREd Word template
Figures must have a minimum resolution of 300 dpi at final publication size. For charts, diagrams, and line art, a resolution of 600 dpi or higher is strongly recommended. Low-resolution images, screenshots, or figures resized upward in Word are not acceptable.
Figures should be placed in order as they are referenced in the text and as close to its first reference as possible.
Full-width figures (spanning both columns) should be used only when essential (consult with your editor).
Figure captions must appear below the figure.
Figure 1shows an example picture placed in the document using the pre-set style (yes, there is a style for that).
Figures must be referenced explicitly in the text (e.g., “Figure 1 illustrates the submission workflow”).
POSITIONING OF TABLES AND FIGURES
In a double-column layout, tables and figures should not interrupt the flow of text mid-paragraph. Authors are advised to:
Insert tables and figures immediately after they are mentioned
Avoid placing them in the middle of sentences
Ensure captions are complete and self-explanatory (use a dash between the caption and the label)
Proper positioning improves readability and aligns the manuscript with professional publishing standards.
REFERENCES AND CITATIONS
FUTUREd follows the APA 7th edition reference style. All sources cited in the text must appear in the reference list, and vice versa.
In-text citation examples:
Single author: (Smith, 2023)
Two authors: (Brown & Lee, 2024)
Three or more authors: (Garcia et al., 2022)
The reference list appears at the end of the manuscript and uses a hanging indent. References may remain in double-column format unless otherwise specified by the editors.
Acknowledgements
This section can be used for acknowledging contributors (non-authors), approvals from review boards and anything else that authors believe should be acknowledged. For example, the first page of this template was created based on an old template from the Journal of Social Sciences Review that used a double column layout.
FUTUREd recognizes that authors may use assistive technologies to support the preparation of their manuscripts. Such technologies may include, but are not limited to, spelling and grammar checkers, translation software, reference management tools, and generative artificial intelligence systems used for language refinement or editing assistance.
The use of assistive technologies is permitted provided that the submitted work represents the author’s own intellectual contribution. Manuscripts must not be generated in whole or in substantial part by automated tools. Authors remain fully responsible for the originality, accuracy, and integrity of their work, including all arguments, interpretations, and conclusions presented.
Authors whose native language is not English are explicitly encouraged to use translation or language-polishing tools to improve clarity and readability. The use of such tools is considered a support mechanism and does not diminish authorship when the underlying ideas and scholarly contributions originate from the author.
Authors remain fully responsible for the content of their manuscript, even those parts produced by an artificial intelligence tool, and are therefore accountable for any breach of publication ethics. It is recommended that authors clearly disclose any artificial intelligence tools used in manuscript preparation. (Open Access Journals Toolkit, n.d.)
Any use of assistive or generative technologies, including AI-based tools, must be transparently acknowledged by the author at the time of submission. A brief statement describing the type of tool used and the nature of its assistance should be included here.
Miscellaneous headings
In case authors have other headings they judge worth adding to the paper (e.g. links), make sure to use the same style as Acknowledgements and References. Please remember to keep the References always at the end of the paper.
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